SMALL GRANTS PROGRAM (Notice of Funding Opportunity)

PROPOSAL
 Date Submitted: Click here to enter a date.
I. Brief Information
[bookmark: Text3]Organization Name:      
Program Title:      
Program Period (Date):      
Total amount of budget (USD): $    

II. Proposal Summary (Short narrative that outlines the proposed project, including project objectives and anticipated influence of the project: 10-15 lines) 



III. Introduction to the Organization (A description of past and present operations, showing ability to carry out the project)
· Please include information on all previous grants from the U.S. Embassy and/or U.S. government agencies.
[bookmark: _GoBack]

IV. Problem Statement (Clear, concise and well-supported statement of the problem to be addressed and why the proposed project is needed)



V. Project Goals and Objectives (The “goals” describe what the project is intended to achieve.  What aspect of the relationship between the U.S. and the ROK will be improved?  The “objectives” refer to the intermediate accomplishments on the way to the goals.  These should be achievable and measurable)



VI. Program Methods and Design (A description of how the project is expected to work and solve or address the stated problem)



VII. Project Activities (Describe the project activities and how they will help achieve the objectives)



VIII. Proposed Project Schedule (The proposed timeline for the project activities.  Include the dates, times, and locations of planned activities and events)



IX. Key Personnel (Names, titles, roles and experience/background on the key personnel to be involved in the project – Who will work on the project?  What responsibilities will they have?  What qualifications do they have?  What proportion of their time will be used in support of this project?)



X. Project Monitoring and Evaluation (This is an important part of successful grants.  Throughout the time-frame of the grant, how will the activities be monitored to ensure they are happening in a timely manner, and how will the program be evaluated to make sure it is meeting the goals of the grant?)



XI. Future Funding or Sustainability (Applicant’s plan for continuation beyond the grant period, or the availability of other resources, if applicable)



XII. Project Partners (List the names and type of involvement of key partner organizations and sub-awardees, if applicable)



XIII. Proposed Budget (Listing of all project expenses, consistent with the proposal narrative, project activities and USG-wide budget categories)
· Please submit its separate document with the file title of ‘continuation sheet for the XII. Proposed Budget’). 
· Types and amounts of funding your organization has received for the current project from other partners should be included (including program income, if applicable)
· Please see section VII on NOFO for budget category explanation.
· Please also fill-out and refer to the SF-424A (mandatory form for budget information)
· Proposed budgets must be denominated in U.S. dollars
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